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Date

From:  Commanding Officer, USS ALWAYS SAILING (LST 1197)

To:    Assistant Commander, Navy Personnel Command for Reserve

  Personnel Management (PERS-92)

Subj:  REQUEST TO FROCK LT JOE D. NAVY, USNR, XXX-XX-XXXX/DESIG
Ref:  SECNAVINST 1420.2

1. Per reference (a), request LT Joe D. Navy be frocked to

the selected pay grade of Lieutenant Commander, O-4.


a. Name/SSN/Designator of officer to be frocked.


b. Grade to which frocking is desired.


c. Date Time Group (DTG) of ALNAV which announced the officer’s selection for promotion.


d. DTG of ALNAV/NAVADMIN which announced Senate confirmation of the officer’s selection.  (Required for O-4, O-5, O-6, and O-7 active duty list officers only.  FTS and Selected Reserve officers require Senate confirmation only to the grades of O-6 and above.)


e. Command name, UIC, and mailing address.


f. Billet for the higher grade which the officer occupies, or to which the member is ordered which may qualify for frocking.  Include the title and billet sequence code.

g. Date frocking is requested to begin.

h. Brief justification paragraph describing how billet fits frocking eligibility and extenuating circumstances for frocking date requested.
i. Point of contact, telephone number, mailing address, E-Mail address

D. BOSS

CAPT, USNR
