For WIN 7 users who intend to use the Commanders Letter or Individual Letter in NDSP 5.2.6.1, you will have to replace the existing letter templates in the Templates folder for the program in order to print them.  Most of you develop your own letters through your local Admin/Legal department.  For those using the program, follow these steps: 

1.  Close the NDSP application.
[bookmark: _GoBack]2.  Log onto the NADAP website to access the new Templates.  http://www.public.navy.mil/BUPERS-NPC/SUPPORT/NADAP/Pages/NDSP.aspx 
3.  For compatibility with DISA STIGs concerning Microsoft Office Security, save the Commanders Letter and the Individual Letter to your desktop.
4.  For Windows 7 users, right click on the Start Button, in the System tray choose "Open Windows Explorer", go to Organize, choose "Folder and Search Options", go to View, if not unchecked, uncheck "Hide extensions for known file types".
5.  Rename the downloaded files to Commanders Letter.dot and Individual Letter.dot.  This will change them from Commanders Letter.ddd and Individual Letter.ddd.
6.  Using Windows Explorer delete the existing Commanders Letter.dot and Individual Letter.dot located in C:\Users\Public\NDSP\Templates\Individual and C:\Users\Public\NDSP\Templates\Commander and replace them with the new Commanders Letter.dot and Individual Letter.dot.
7.  Once complete, open NDSP and go into Testing, Reprint Products and click OK.
8.  Print the Commanders Letter and the Individual Letter to verify these steps work.  If so, actions complete.  If not, contact the NDSP Help Desk at (901) 874-4204.

